00padoTKH NepCcOHANbHBIX JAHHbBIX
1. O0wme noJioKkeHUu
1.1. HaC'['OSILLlElSI HOIII'ITI/IKEJ. 06LueC'rBa C orpaﬂuqeﬂﬂoﬁ OTBETCTBEHHOCTBIO ¢

paspaboTrana Bo ucnoaHeHue TpedoBanuii n. 2 4. 1 c1. 18.1 CDeﬂepaﬂbHoro 3aKOHa OT 27. 07 2006 N
152-®3 «O nepcoHaNbHBIX JAHHBIX» (Jajlee - 3aKOH O NMEPCOHAIBHBIX JaHHBIX) B LENIX
obecrieueHMs 3allUThl IpaB U cBOOO UeJIoBeKa M rpak/laHiHa npu 0OpaboTKe ero nepcoHaabHbIX
JIAHHBIX, B TOM UHCJIE 3alUTh! MPaB Ha HEMIPHUKOCHOBEHHOCTb YaCTHOM KU3HU, JIMYHYIO H
CEMENHYIO TaiHy.
1.2. ITonuTHKa AefiCTBYeT B OTHOLIGHHHU BCEX MEPCOHAIbHBIX JaHHBIX, KOTOpble 00padaTbiBaeT
00LIECTBO ¢ OrpaHu4YeHHON oTBeTcTBeHHOCTHIO «CToMKuT» (J1aitee - Onepatop. OO0 «CromKumy):
1.3. IToauTnka pacnpocTpaHsIeTCsi Ha OTHOLIEHHMs! B 001acTH 00pabOTKH 11EPCOHA/IBHBIX JaHHBIX,
Bo3HUKINKe y OniepaTopa Kak [0, TaK M 10cie yTBep:kaeHus HacTtosamen [onntuku.
1.4. Bo ucnosinexue tpedoBanuii 4. 2 cT. 18.1 3aKoHa 0 nepCcoHAIBHBIX JaHHbIX HACTOsAIIAs
[TonuTika ny6suKyeTcs B CBOOOJIHOM AOCTYIIE B HHPOPMALIMOHHO-TENEKOMMY HUKALIMOHHON CETH
Murepuet Ha cafite Onepatopa (https://stomkit.ru).
1.5. OcHOBHbBIE TOHSTHS., HCMOJb3yeMble B [lomuTHKe:
nepcoHajbHble JaHHbIE - J1H00as HHQOPMAaLKA, OTHOCALIAACH K IIPSAMO H/IH KOCBCHHO
onpee/IcHHOMY WK onpeaeaseMoMy (Gu3nueckomy JuLy (CyObeKTy NepcoHalbHbIX JaHHbIX);
onepaTop MepCoHAJbLHBIX JTaHHBIX (0MepaTop) - FOCYAAPCTBEHHDbIH OpraH, MyHULUIIAIbHbIIH
opraH, FOPUAMYECKOE WU PU3HYECKOE JIMLI0, CAMOCTOSTENIbHO UIM COBMECTHO C IPYMMH JIMLIAMH
OpraHu3yIIKE U (MIH) OCYHIECTRIsOLME 00padOTKY MepPCOHAIbHbIX JaHHbIX, @ TAKKe
OnpeesIIoLe e 00paboTKH 1epCOHANbHBIX JAHHBIX, COCTAB [IEPCOHANILHBIX JaHHBIX,
nojJiexanux oopadborke, aelcTBUA (ONepalum), CoBepLiacMble ¢ IEPCOHAIBHBIMHA JaHHLIMH:
00paboTKa nmepcoHANbHbBIX JAHHBIX - JII000€ JeiicTBHE (OnepaLus) Wik COBOKYIIHOCTb A€HCTBHH
(onepaiuii) ¢ nepcoHabHbIMU JTAHHBIMH, COBEPLIAEMbIX € HCIIOJIB30BAHUEM CPENICTB
aBTOMATH3aLMH WK 6€3 X HCTob30BaHus. OOpaboTKa NMepcoHaNbHbIX JaHHbBIX BKJIIOYAET B ce0d B
TOM YHCJIE:

— coop:

— 3aIUCh;

— CHCTCMAaTH3al IO,

— HaKOIJIEHHE;

— XpaHeHHue;

— yTouHeHue (0OHOBJIEHHE, H3MEHEHHUE);

— U3BJIEYEHHUE;

— UCIOJb30BaHHE;

— mepeaauy (pacrnpocTpaHeHue, NPeaoCTaBACHUE, JOCTYIN):

— o0e3nnurBaHue;

— OJIOKUpPOBAHUE;

— yIaJIeHHE;

— YHUYTOKEHHUE;
ABTOMATH3HPOBAHHAs 06paboTKa MePCOHAIbHBIX JAHHBIX - 00pabOTKa NMEePCOHANBHBIX JaHHbIX
C IIOMOLLBIO CPEACTB BBIUHCINTEIbHO TEXHUKH,
pacnpocTpaHeHHe MePCOHANAbHbIX JAHHBIX - NeHCTBUSA, HAIIPABJIICHHBIE HA PACKPBITHE
MEePCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIMLL;
H[)QI[OCTHBJIQHHB nmepcoHaJIbHbLIX HJAHHBIX - JIEﬁC']‘Bl/iH, HanpapJjieHHbIE Ha pacKpbITHUE
MEePCOHANbHLIX JAHHBIX ONPEIEICHHOMY JIMLY I ONPEIETEHHOMY KPYTY JIMIL;



0/I0KHpOBaHHe MePCOHANBHBIX JAHHBIX - BPEMEHHOE [TpeKpanieHne o0paboTKH MepCcoHaibHbIX
JaHHBIX (32 MCKIIOYCHHEM CiIydaeB. eciin obpadoTka HeoOX0AMMa LT YTOUHEHHS TTePCOHATBLHBIX
JAHHBIX );

YHHYTOKEHHE NePCOHATbHBIX JAHHBIX - JICHCTBUS. B pe3yJ/ibTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTL COJEPIKAHNE TEPCOHAILHBIX AaHHbIX B HH(OPMaLHOHHOH cucTeMe
IIEPCOHAJIBHBIX JAHHBIX W (MJ11) B pe3yJibTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepUaIbHbIe HOCHTEIN
MEePCOHAIBHBIX JIAHHbIX;

o0e31HYHBAHHE EePCOHATBHBIX JAHHBIX - ICHCTBUS, B PE3YJIbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 UCI0Ib30BAHNA AONOIHUTENbHONH HHGOPMALIMK OTIPEAEIIHTD IIPHHAIECKHOCTD
MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATLHBIX JaHHbIX:

HH(}OPMALHOHHAS CHCTEMA NEPCOHAIbHBIX JAHHBIX - COBOKYITHOCTD COJCPIKALLIXCS B Hazax
JAaHHBIX NEPCOHATBHBIX JIAHHBIX U 00eCleunBaloIUX UX 00paboTKy HHPOPMALHOHHBIX
TEXHOJIOTUM U TEXHUUYECKHUX CPEJICTB;

TPaHCTPAHUYHAA NepeJadya NepPCOHANbHbIX JAHHBIX - [Iepe/laya NepCcoHanbHbIX AaHHBIX Ha
TEPPUTOPHUIO HHOCTPAHHOIO FOCYJapCTBa OpraHy BlacTH HHOCTPAHHOIO rocyaapcTBa.
MHOCTPaHHOMY (PM3UUYECKOMY JIMLLYY MJIM HHOCTPAHHOMY FOPHIHUECKOMY JIMILY.

1.6. OcnoBHble npaBa 1 o0a3aHHOCTH OniepaTopa.

1.6.1. Oniepatop umeert npaso:

1) caMOCTOATENBHO ONPEALIIATh COCTAB U MEPEeYCHb MEP. HEOOXOAMMBIX M JJOCTATOUYHBIX s
obecrieueHns BbIIOIHEHHs 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM O MEPCOHATbHBIX JaHHBIX U
MIPUHATLIMU B COOTBETCTBUM C HUM HOPMATHBHBIMH [IPABOBBIMH aKTaMH, €CJIM MHOE He
pPeAyCMOTPEHO 3aKOHOM O NEPCOHANbHBIX JAHHBIX WIH ApYrUMH (henepalbHbIMU 3aKOHAMU:

2) nopyuuts 00padOTKy NMepCOHaANIbHBIX JaHHBIX APYTOMY JIUILY ¢ COTacHs cyObeKTa
[IEPCOHANBHBIX JaHHbIX, €CJIM MHOE HE MPEAYCMOTPEeHO PeaepalibHbIM 3aKOHOM. Ha OCHOBaHUHU
3aKJIIOYAEMOT0 € 9TUM JIMLOM Aorosopa. JInno, ocywectsiastomee o0paboTky NepcoHalbHbIX
JAHHBIX 110 IopydeHuto Oneparopa, 00s13aH0 co0M0AaTh MPUHLHUIIEL U MpaBiia 00padoTKH
[EPCOHANBHBIX JaHHBIX, IPEAYCMOTPEHHbIE 3AKOHOM O MEPCOHAbHbBIX JaHHbIX:

3) B ciryuyae 0T3bIBa CyOBEKTOM MEPCOHANIBHBIX JAaHHBIX cOrJiacust Ha 00pabOTKy MepCOHaIbHBIX
AaHHbIX Orneparop Brpase NpoAOKUTE 00padOTKy MEepCOHATBHBIX JaHHBIX 0€3 coriacks cyobeKTa
NEPCOHAJBHBIX JaHHbBIX NPU HAJTUYUH OCHOBAHHWI, YKA3aHHBIX B 3aKOHE O ePCOHAAbHbIX JAHHBIX.
1.6.2. Oneparop 00s13aH:

1) opranuzosbiBaTh 00pabOTKY NEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C TpeOOBAHUAME 3aKOHA O
[IEPCOHANBHLIX JaHHbIX:

2) oTBeuaTh Ha OOpALLEHHs U 3alIPOChl CYOBEKTOB EPCOHANBHbIX JJAHHBIX M UX 3aKOHHBIX
NpeACTaBUTENEH B COOTBETCTBHH € TPEOOBAHUIMH 3aKOHA O MEPCOHATbHbBIX JAHHBIX;

1.7. OcunoBHble npaBa cyObekTa NnepcoHalbHbIX AaHHBIX. CyOBEKT IMEepPCOHAIbHBIX JaHHBIX UMEET
paBo:

1) nonyyaTs HHPOPMALIMIO. Kacarollyrocs 00paboTKH ero nepcoHalbHbIX JaHHbIX, 38 HCKIFOUCHUEM
Clly4aes, [PEayCMOTPEHHbIX (PenepaibHbIMU 3aKkoHaMH. CBeleHUs IPEJOCTaBISOTCS CYOBEKTY
NIEPCOHANbHAIX AaHHBIX Orneparopom B AOCTYIHOMN hopme, U B HUX HE JOKHBI COACPIKAThHC
[IEpCOHAJIbHBIE TaHHbIE, OTHOCSIIIUECS K APYTUM CYOBEKTaM MepCOHANIbHBIX AaHHbIX. 3a
UCKIJIFOYEHHNEM CIy4aeB, KOrAa UMEIOTCSl 3aKOHHbIE OCHOBAHHS JJ1s1 PACKPBITHS TAKHX
NEPCOHANBHBIX JaHHBIX. [lepeuenp MHpOpMaLUU U TOPSIOK €€ MOJAYUEHUS YCTAHOBICH 3aKOHOM O
[IEPCOHAIbHBIX IAHHBIX;

2) TpeboBarh OT onepaTopa YTOUHEHHS €ro MePCOHAIbHBIX JaHHbIX, UX OJIOKMPOBAHUS WU
YHUUYTONKCHHUS B Cllydae, €C/IH [1€PCOHaNbHbIE TaHHbIE SBIISIIOTCS HEMOJHbIMU, YCTAPEBIINMH,
HETOUYHBIMH, HE3aKOHHO IOJIyYEHHBIMU HIIH HE SABJISIOTCS HEOOXOIMMBIMU AJIsI 3asBJICHHOMN LIE/IH
006pabOTKH. a TAaK¥Ke MPUHUMATh MPeyCMOTPEHHRIE 3aKOHOM MephI 110 3aII[UTe CROUX TNPAR;

3) BBIIBUIATb YCIIOBHE 1IPE/BAPUTEIILHOTO COMIacHs Mpu 06padoTKe MepCOHANbHBIX JaHHEIX B
LeJIAX NPOJABHIKEHUS HA PbIHKE TOBAPOB. pabOT M yCJIYT;



4) obxanosath B PockoMHan30pe wiK B cy1eOHOM MOpPsiAKE HENpaBOMEPHbIE AeHcTBHS HIlH

Oe3aeiicTBue OnepaTopa npu 00pabOTKe ero MepCcOHaIbHBIX JaHHbIX.

1.8. KoHTpo:b 3a ucnojiHeHHeM TpeboBaHuii Hactoaluel TloanTukn ocyuecTsisercs

YIIOJHOMOYEHHBIM JIMLIOM, OTBETCTBEHHbIM 3a OpraHu3aluio 00padbOoTKU NEPCOHAILHBIX JaHHBIX Y

Oneparopa.

1.9. OtBeTcTBEHHOCTD 3a HapylIeHne TpeOoBaHnit 3akoHoAaTenbCTBa Poceuiickoii denepanuu u

HopmaTnBHBIX akTOB OO0 «CtoMKuT» B chepe 00pabOTKH U 3allHMThl NEPCOHATBHBIX JIAHHBIX

OMNpeAeIIsIeTCS B COOTBETCTBUH € 3aKOHOAaTeIbCTBOM Poccuiickoit denepauuu.

2. lenu cOopa nepcoHAIbHBIX JAHHBIX

2.1. ObpaboTKa nepcoHaNbHbIX JAHHBIX OrPaHUYMUBAETCS AOCTHIKEHHEM KOHKPETHBIX, 3apaHee

OIIpEJCIICHHBIX W 3aKOHHBIX Leneil. He gonyckaercsa 00padoTKa rnepcoHaibHbIX JaHHbIX,

HECOBMECTUMAs € LeJISIMH ¢O0pa NEPCOHATBHBIX AAHHbIX.

2.2. OOpaboTKe nojjiexar TOJAbKO NEPCOHAbHBIE JaHHBIE, KOTOPbIE OTBEYAIOT LIEISAM HX

00paboTKH.

2.3. O6paboTka OnepatopoM MEPCOHATbHBIX JaHHBIX OCYLIECTBIAETCS B CIACAYIOUINX LEIX:

- obecnieuenue cobmonenus Koncturyuuu Poccuiickoit denepanuu, GpeaepaibHbix 3aKOHOB H
WHBIX HOPMATUBHLIX IIPaBOBbIX aKTOB Poccuiickoi deaepannu;

—  OCYUIECTBJIEHUE CBOEH AeATENBHOCTH B COOTBETCTBUH ¢ ycTaBoM OO0 «CtomKur»;

—  BBINOJIHEHUE TpeOOBaHUH TPY10BOr0 3aKOHOAaTe/IbCTBA Poccuiickol Penepanuu; Be1eHue
OyXrajTepckoro, KaJjpoBoro 1 BOMHCKOro Y4eTa; OCYILECTBIEHHE pacyeTa 3apadOTHOM I1aThl U
WHBIX BBIILIAT U yAeprKaHuii; ohopmileHHE JOTOBOPHBIX OTHOLIEHHH B COOTBETCTBUH C
3aKkoHOaTe1bcTBOM Pocculickoil deaepaunu (OCyLLIECTBIEHUE MPAXKIaHCKO-TIPABOBBIX
OTHOILICHUH ); pHBJIeUEHHE U OTOOP KaHAMIAaTOB Ha padoTy y olneparopa; OpraHH3aLus
TIOCTAHOBKH HA WHAHBUTY &JIbHbBIN (MepCOHU(BUIHPOBAHHBIIN) y4eT paOOTHUKOB B CUCTEME
00s13aTeJIbHOIO NEHCHOHHOTO CTPaXOBaHUs;

—  3aloJHEHHUE U Tiepejada B OpraHbl HCMOJHUTENBHON BJAACTH W HHBIE YIIOJHOMOUYEHHbBIE
opra"uszauuu Tpedyembix HopM OTYETHOCTH:

—  OCYLIECTBJIEHHE IPAKAAHCKO-TIPABOBbIX OTHOLIEHHUIA,

= BbINOJIHEHUE TpeOOBaHUMH 3akoHOAaTeNbCTBA Poccuiickoil denepauun B chepe
3/IpaBOOXPAHEHUS; OKa3aHHE MEAULMHCKONH MOMOLIM HACeIEHHI0. o0ecrneyeHne co0IIr0IeHHs
3aKOHOB M UHBIX HOPMATHBHBIX MPABOBLIX aKTOB B cepe 3/1paBooXpaHeHus; Nieperada
CBEJICHUI B CTPAXOBbl€ KOMIIAHUN HA OCHOBAHUH 3aKIIIOUEHHBIX JIOrOBOPOB 00 OKa3zaHUU
MEIHLHICKHX YCIyr: popMupoBalide H o0padoTka JOKYMEHTOB ¢ LIeJbI0 OKa3aHHs
MEIULMHCKUX YCIYT: BeeHHe aMOy1aTOpHBIX KapT (B T.U. B AJIEKTPOHHOH dhopme);

= BeJleHHe OyXrajaTepcKoro y4yera;

2.4. O0paboTKa NepCOHaNbHbIX 1aHHbBIX PAOOTHUKOB MOKET OCYLIECTBAATHCS UCKIOUNUTEIBHO B

Henax obecrieueHus: CoOOFOAEHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

3. [IpaBoBbie 0cHOBaHHSA 00pPa0OTKHU MePCOHANBHBIX JAHHBIX

3.1. IIpaBoBbIM OCHOBaHMEM 00PaOOTKH NEPCOHAIBHBIX AAHHBIX SBJISETCSA COBOKYTHOCTD

HOPMaTUBHbBIX [IPABOBbIX aKTOB, BO UCIIOJHEHUE KOTOPBIX U B COOTBETCTBUU ¢ KOTOpbIMU OriepaTtop

OCYUIECTBJSIET 00pabOTKy MEePCOHANbHbBIX JAHHBIX, B TOM YHC/IE:

— Koncturyuns PO;

— Tpynosoit konekc PD;

— I'paxxnanckuii kogekc P®;

— @enepanbubiii 3aK0H oT 27 utons 2006 r. N 149-03 «O6 undopmanuu. HHGOpMaLMOHHBIX

TEXHOJIOTHSX U O 3alllUTe HHHOOPMaLIUUY;

— 3axoH P® ot 27 nekabpsa 1991 r. N 2124-1 «O cpenactax MaccoBOi HHGOpMAIIH;

— MenepankHklii 3akoH ot 26 gexabps 2008 r. N 204-D3 «O) 2amure npar 10puJiMuecKux UL
U MHAUBHY JbHBIX [PEANpUHHUMATEICH PU OCYIIEeCTBICHUH TOCYyJapCTBEHHOTO KOHTPOJIS
(Haz30pa) H MyHUIIHIIATBHOIO KOHTPOJIS»;



— Vxas [pesunenrta PO ot 6 mapra 1997 r. N 188 «O0 yTBepKIeHUH IEPEUHS CBEACHIH
KOH(PUAEHIIMAIBHOI O XapaKTepay,

— INocranosaenue IpaBurensctBa Poccuiickoiit ®@enepanuu ot 06 nrostst 2008 r. N 512 «O06
YTBEPIKACHNU TPeOOBAHUI K MaTepHallbHbIM HOCHTEIAM OMOMETPUUECKUX [I€PCOHAJIbHBIX JTaHHBIX
¥ TEXHOJIOTHAM XPaHEHUsI TAKUX JlaHHBIX BHE HH(OPMALIMOHHBIX CHCTEM MEPCOHATBHBIX TAHHBIX;

— IloctanoBnenue [IpaBuresibetBa Poccuiickoit ®eaepanuu ot 15 centadps 2008 r. N 687
«O6 yrBepkaeHun [MosokeHus 00 0cOOEHHOCTX 00pabOTKH NIEPCOHABHBIX JaHHBIX,
OCYIIECTRIsIEMOIT €3 UCIOJIb30BaHUS CPE/ICTB ABTOMATH3aLUNY;

— [Mocranosnenne [paButensctsa Poccuiickoil deaepanuu ot 1 HosOpsa 2012 1. N 1119
«O06 yTBepaaeHNN TpeOOBaHMI K 3alllHTE MEPCOHATBHBIX JIAHHBIX MTPH UX 00paboTKe B
MHPOPMAaLHOHHBIX CHCTEMAX MEPCOHATBHBIX AAHHBIX»:

— Ilpuka3 Pockomuaazopa or 5 centsaopst 2013 r. N 996 «O06 yTBepkAeHHH TpeOOBaHNH 1
METO/I0B IO 00e3JIMYNBAHUIO [IEPCOHAJIBHBIX JaHHBIX);

— Ilpukaz ®CTIK Poccun ot 18 ¢espans 2013 r. N 21 «OO0 yrBeprkaeHun cocTapa i
COJIEpPXKaHKs OPTaHU3ALMOHHBIX U TEXHUUYECKUX MEp 110 00eCIIeUeHHIO 0€30MacHOCTH
HepCOHAIBHBIX JaHHBIX MPU UX 00padoTke B HHPOPMALMOHHBIX CHCTEMAX NEPCOHANIBHBINX JaHHBIX?

— ®enepanbhblii 3ak0H 0T 21.11.2011 N 323-®3 «O06 ocHOBaxX 0XpaHbl 340pOBbs I'PakIaH B
Poccuiickoin ®enepanumn»;

— MHbIE OCHOBAHMs, KOIJia coryiacue Ha 00padoTKy MepcOHaIbHbIX JaHHBIX HE TPEOYeTCs B
CUJY 3aKOHa.

3.2. [IpaBoBbIM OCHOBaHHEM 00pPabOTKH 11EPCOHAIBHBIX JaHHBIX TAKIKE SBJIAIOTCA:

—yctaB OO0 «CtoMKut»:

— JIOTOBOPBI, 3aKTK0YaeMble MeKTy Orneparopom 1 CyObeKTaMu IIEPCOHANIbHBIX JaHHbIX;

— corjacue CyObeKTOB MePCOHANbHBIX JJaHHBIX Ha 00pabOTKY UX NEPCOHATbHBIX JaHHbIX.

4. O6beM H KaTeropuu o6padaTbiBaeMbiX NePCOHANbHBIX JAHHbIX, KATETOPHH CYy0bEKTOB

HepPCOHATBHBIX JAHHBIX

4.1. Conmepkanue u 00beM o0padaThiBa€MbIX NEPCOHAIBHBIX JAHHBIX J0JDKHbBI COOTBETCTBOBATH
3as1BJICHHBIM LIeJIIM 00pabOTKH, MpelycMOTPEHHBIM B pa3. 2 HacToALei [ToauTuky.
O6pabaTeiBaeMble MEePCOHANLHBIE aHHBIE HE JOMKHBI ObITh M30BITOYHBIMH [10 OTHOLIEHHIO K
3asBJICHHBIM LIEJSIM HX 00pabOTKH.
4.2. Oneparop MOKeT 00pabaThIBaTh NEPCOHANbHBIC AJAHHBIE CEIYIOLIUX KaTeropuil cyObeKToB
MIEPCOHAJIbHBIX JIAHHBIX.
4.2.1. Kanaunatel 1015 1puema Ha padory k Orneparopy:

— damMuIusl, UMsl. OTYECTBO;

— 1oJ1;

— PaXJaHCTBO:

— JaTa ¥ MECTO POIXKAEHHUS:

— KOHTAKTHBIE IAHHbBIE;

— cBe/leHHs 00 00pa30BaHUU, ONbITE PadOThI, KBaJN(HKALIMU:

— HHbIE TIePCOHAJIbHBIE JIaHHbIE, COO0LIaeMble KaHAWIaTaMH B PE3IOME U COMPOBOAMTEIBHBIX
HchbMax.

4.2.2. PaboTHuku ¥ ObiBIIME paboTHUKU Onepartopa:

— haMuus, UMsi, OTUECTBO:

— T0J1;

— TPaXKIaHCTBO:

— JlaTa U MECTO POKJICHHUS:

— n3obpaxkenue (ororpadus);

- nacnome,Ie JJaHHBLIE,

— @JIpeC PErucTPalUU 0 MECTY JKUTENbCTBA;

— ajipec PaKTHUECKOTO MPOKUBAHHS;

— KOHTAKTHbIE JIaHHbIE;



— MHMBH/IYJIbHbIH HOMEDP HaAJOrOMIaTe/buinKa;

— CTpaxoBoil HOMEpP HHAMBHYalbHOTO JiHLeBoro cuera (CHMIIC);

— cBejieHHs 00 oOpa3oBaHni, KBaTU(pHKALMN, TPO(ECCUOHATBHON OArOTOBKE U
HOBBIIICHUN KBATU(PUKALIAN:

— ceMeiiHOE MOJIOKEHUE, HAJIMYKUE JIETEH, pOACTBEHHbIE CBA3H:

— CBEJICHHS O TPYAOBOH JEATEABHOCTH, B TOM UHC/IE HAJTMYKE MOOLIPEHNH, HArpaX1eHHH U
(MM) TUCUMIIMHAPHBIX B3bICKaAHMI;

— JJaHHBIE O perucTpalnnn opaka;

— CBEJICHUSI O BOMHCKOM yUeTe:

— CBe/IEHUsI 00 MHBAJIUAHOCTH;

— CBeJIeHUsI 00 yIep KaHUH allUMEHTOB;

— CBEJICHUSI O JOXOJE C MPEAbIIYIIEro MecTa padoThl:

— WHbIE NEPCOHANIbHBIE JIaHHbIE, TIPE0CTaBIsieMble paOOTHUKAMU B COOTBETCTBUU C
TpeOOBaHUSMH TPYA0BOIO 3aKOHOAATENLCTBA.

4.2.3. Unennl cembu paboTHUKOB OrnepaTtopa:

— amMWINA. UM, OTYECTBO;

— cTerneHb PONCTBA;

— TOJI POXKIAEHHSA;

— MHBIE NIEPCOHANBHBIE JaHHBIE, IPEIOCTaBsIEMbIC PAGOTHHKAMH B COOTBETCTBHH €
TpeGOBAHUAMH TPYI0BOTO 3aKOHOATEILCTBA.

4.2.4. KnueHtbl 1 KOHTpareHTsl Oneparopa ((pusnyeckue JIHLa):

— damMuiIug. UM, OTUECTBO;

— JlaTa U MECTO POIKIEHUS;

— MacHOPTHbIE AAHHBIE;

— aJIpec PErucTpalmu 1o MeCTy KUTEIbCTBA;

— KOHTaKTHbIE JJAHHBIE;

— 3aMmeliaeMast 10JKHOCTb;

— MHIUBHUIY JIbHBII HOMEpP HAJOrOMJIaTe/bIIuKa;

— HOMEp PacyeTHOTO CYeTa;

— HHbIE TIEPCOHATbHBIC JJaHHbIE, TIPE/IOCTABIIIEMbIE KIIMEHTAMHU U KOHTpareHTaMu
(pH3MUeCKUMU TULIAMHU ), HEOOXOAUMbIE [UISl 3aKIFOUEHMsI M UCITOJIHEHHS JOTMOBOPOB.
4.2.5. IlpeactaBurtenu (pabOTHUKK) KIIHEHTOB U KOHTpareHToB OnepaTopa (FOpUINYECKHUX JIMLL):

— daMHIHA, HMS, OTYECTBO:

— T1acropTHbIE JaHHbIE;

— KOHTaKTHbIE JaHHbIE!

— 3aMelaemMasi 10JKHOCTb;

— MHbIE TIEPCOHAbHBIC AaHHbIE, TIPEIOCTaBIsIeMbIe MIPEACTABUTEIAMH (PabOTHUKAMN)
KJIMEHTOB U KOHTPAreHTOB, HEOOXOAUMbIE /151 3aK/IIOUEHHS! U HCIIOJIHEHUS JOTOBOPOB.
4.2.6. IlauueHrst:

- OHO;

— JaTa poXKACHHUS;

— BO3pacT;

— TOJT;

— ajJpec;

— aJipec perucTpaniu;

— aapec NpOoKUBAHUA;

— KOHTaKTHbIE TeaeQOHb! (MU UHOH BUJL CBSI3U):

— JJAHHLIE .)'LOK}/TWGHTEL‘ y]LOCTORepSﬂOHLEFO JIMUHOCTB;

— HAUMEHOBAaHUE OPraHa, BbIAABIIETO JOKYMEHT, Y/OCTOBEPSIOIINN JUYHOCTE;
— /JlaTa BBIAAYM JOKYMEHTA, Y0CTOBEPSIOLIETO TMUHOCTD;

— JaHHBIE JIOKYMEHTa, YIOCTOBEPSIOLIErO MOJHOMOUHSI 3aKOHHOTO NPEACTABUTESIS;



— CHUIIC;
— JlaHHBIE TI0HCa JOOPOBOJIBHOIO MEAULIMHCKOTO CTPaXOBaHHA;
— JIaHHbIe MEAHLIMHCKOTO CTPAax0BOT0 IOJIHMCa;
— HMHBIE CBEJEHUs, HEOOXOIHMbBIC B LIEJISIX OKa3aHU MEAMUMHCKOH MOMOILH;
— BU/JI OKa3aHHOH MEAULIMHCKON TOMOIIIH,
4.3. O6paborka OrepaTopoM OHOMETPUYECKNX NEPCOHANBHBIX TaHHBIX (CBECHNH, KOTOPbIE
XapaKTepHU3yOT d)HSIiOﬂOI‘Id‘{eCKHG 1 OuoJiorHdyecKre 0coOEHHOCTH YeaoBeKa, Ha OCHOBAHHU
KOTOPBIX MOYKHO YCTAHOBHTb €0 JIMYHOCTDb) OCYLUECTBIISIETCSI B COOTBETCTBUM C
3aKoHOAaTeabCTBOM Poccuiickoit Penepauuu.
4.4. O6paboTKa CrielHaIbHbIX KATETOPHii MepCOHAIbHBIX JaHHBIX. OCYIIECTBIAETCsS OnepaTtopom B
MeIHKO-TPOMGUIAKTUIECKUX LeJIsX, B LEIAX YCTAHOBICHUS MEAULMHCKOTO JHATHO3a, OKa3aHHs
MEIMLMHCKUX U MEINKO-COLIMAIbHBIX YCIIyT, 00padoTKa NepCOHAIBHBIX JaHHBIX OCYILECTBIISAETCA
JIULIOM, NTPO(ECCHOHATIBHO 3aHUMAIOLIUMCSA MEAMIHMHCKON NEATENBHOCTBIO U O0S3aHHBIM B
COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepaliun cOXpaHaTh BpauCOHYO TaiHy.
5. Ilopsiaok u ycji0BHst 00padOTKH MePCOHATbHbIX JAHHbIX
5.1. O6paboTka MepcoHATBHBIX JJAaHHBIX OcyllecTBaseTca OnepaTopoM B COOTBETCTBHH C
TpeGoBaHUAMH 3aKOHOAaTe/IbcTBa Pocculickoi depepalinu.
5.2. O6paboTKa IepCOHANbHBIX JAHHBIX OCYLIECTBAETCA ¢ COMIaCUsl CyOBEKTOB IIEPCOHAIBHBIX
JaHHBIX Ha 00pabOTKy HX MEePCOHANBHBIX JAHHBIX, a TaKoKe 0€3 TAKOBOI'O B CTyydasx,
MpeayCMOTPEHHBIX 3aKoHoiaTeNnbeTBOM Poceniickoit denepanun.
5.3. Onepatop OCyIIECTBISET Kak aBTOMaTU3HPOBAHHY0, TaK U HEaBTOMATU3UPOBaHHYIO
00pabOTKy MEepCOHAIBHBIX JaHHBIX.
5.4. K 06paboTKe nepcoHaIbHBIX JaHHBIX J0IycKatoTes paboTHnki Oneparopa, B 10KHOCTHBIC
00513aHHOCTH KOTOPBIX BXOAUT 00paboTKa IePCOHANBHBIX JaHHbIX.
5.5. He mormyckaeTcst pacKpbITHE TPETHHUM JIMIIAM H PaclpOCTPaHEHHE IIEPCOHAIBHBIX TaHHbIX 0€3
cornacusl cyObeKTa epPCOHAIBHBIX IAHHBIX, €CIM HHOE HE IIPely CMOTPEHO (DeIepalIbHBIM 3aKOHOM.
Cornacue Ha 00paboTKy MEePCOHAIbHBIX JaHHBIX, PA3PELIEHHBIX CYOBEKTOM MEPCOHAbHbIX
JAHHBIX U1 paclipoCTpaHeH s, 0hOpMIISeTCs OTAENBHO OT HHBIX COrNacuil Cyobekra
TIepCOHAIbHBIX JaHHbIX Ha 00pabOTKy €ro NepcoHalbHbIX JaHHBIX.
TpeboBanus K collepKaHUIO coracus Ha 00pabOTKY MEPCOHAIbHBIX TAaHHBIX, Pa3peLIEHHbIX
cyOBEKTOM MEPCOHATbHBIX JAaHHBIX VIS PaclpoCTpaHEeH s, yTBEPKACHDI [IprKazom
Pockomuazazopa ot 24.02.2021 N 18.
5.6. Ilepenata nepcoHanbHBIX JAHHLIX OpraHaM J03HaHMA U cJieJCTBus, B DenepaibHyio
Ha0roBylo ciy:x0y, [lencuonnsiii ponn Poccuiickoit @enepauun. @oH COLUATBHOTO
CTPaxOBaHHsI U JIPyTHe YI1OJIHOMOUYEHHbIE OPraHbl UCIIOJHUTEIBHOM! BJIACTH U OpraHH3alnu
OCYLIECTBIISIETCS B COOTBETCTBMHU ¢ TpeGOBaHUAMH 3aKoHOAaTeIbcTBa Poceniickoit deneparmi.
5.7. Onepatop npuHuMaeT HeOOXOAMMble IPABOBbBIE, OPraHU3alMOHHBIC U TEXHHYECKUE MEPhI 714
3QLIUTHI MIEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOIO WK CJIy4alHOTO OCTYIA K HUM,
YHUUTO)KEHUS, M3MEHEHHUS, OJIOKMPOBaHUs, PACIPOCTPAHEHHS M APYTHX HECAHKLIHOHHPOBAHHBIX
JNENUCTBUI, B TOM YHCIIC:
— OIpeIeNsieT yrpo3bl 6E30IIaCHOCTH NMEPCOHANbHBIX AaHHBIX NPU HX 00padoTKe;
— [PUHUMAET JIOKaJbHbl€ HOPMATUBHBIE aKThl U MHbIC JTOKYMCHTDI, PEryaupyroLune
OTHoOIIEHHUS B chepe 00pabOTKH U 3aLUTBI IEPCOHAIBHBIX JaHHBIX;
— HA3HAYAET JIML, OTBETCTBEHHBIX 3a oOecrneyeHue 0e30MacHOCTH MTEPCOHAIbHBIX JaHHbIX B
CTPYKTYPHBIX MOjipa3e/eHusX 1 MH(GOopMalMOHHbIX chucTeMax Oreparopa;
— CO3/1a€T HeOOXOAUMbIE YCJIOBUS /ISl padOThI € IEPCOHANILHBIMU JaHHBIMU,
— OpraHM3yeT yUeT JIOKYMEHTOB, COJIEPIKALUMX [I€EPCOHAIbHbIC JaHHbIC,
— opraHuzyet padoTy ¢ UH(POPMATIMOHHLIMU CUCTEMAMU, B KOTOPhIX 00padaTeiBatOTCs
IIepPCOHAJIbHBIE JJAHHbIE!
— XpaHUT NEPCOHAIbHBIC JJaHHBIE B YCJIOBHUSAX, IPH KOTOPBIX 00CCIeunBaeTes Ux
COXPAaHHOCTb U UCKITIOYAETCs HEMPABOMEPHDIH JOCTYI K HUM;



— opranusyet oOyueHHe paboTHHKOB OnepaTopa. OCyLIECTBIIAIOILNX 00paboTKy
MEPCOHAIBHBIX JIAHHBIX.

5.8. Tlopsaok xpaHEeHHs JOKYMEHTOB, COAEPIKALIMX NEPCOHAIBHbBIE TaHHBIE OCYIIECTRIIATh B
COOTBETCTBUH C:

— ITopsakoM BeeHUs ¥ XpaHEHKs TPY0BbIX KHIKEK U POPMOI TPy HOBOH KHIDKKH,
yTBepKAeHHbIMY [Iprkasom MuHucTepeTBa TPYa U colUannHOM 3amutel PO ot 19mag 2021 r. No
320H «O0 yTBep K ACHHH (POPMBI, [TOPsIAKA BEICHHUS U XPAHCHHSI TPYAOBBIX KHHIKEK»:

— YHuUUMpOBaHHBIMU (QOPMaMH IEPBUUYHOI YUETHOM JOKYMEHTAIIMK [0 YUETy Tpy/a H
€ro omiaThl, yTBep:KAeHHbIMU [TocTanoBeHnem ['ockomeTaTta Poccun ot 035 stHBapst 2004 1. Ne 1;

— OenepanbHbIM 3aKOHOM 0T 27 utons 2006 r. Ne 149-03 «O6 undopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTHAX M O 3alUTe HHOOpMALHN»;

— @enepanbHbiM 3aK0HOM 0T 27 ntodist 2006 1. Ne 152-D3 «O nepcoHallbHbIX JJaHHBIXY

— Cpoxamu XpaHeHHsl MEJMIHHCKON JOKYyMeHTauuu (1miceMo Munsapasa PO ot
07.12.2015r. Ne 13-2/1538).

5.9. Onepatop ocyLIeCTBIIAET XpAHEHUE [1EPCOHANIBHBIX JaHHBIX B (hopMe, MO3BOJISIOLIEH
OMpeAeuTh CyObeKTa IEPCOHANBHBIX JITaHHBIX, HE JI0JIbLIE, UEM TOT0 TPpeOYIOT e 06padboTKu
[EPCOHAJIBHBIX JJAHHBIX, €CJIM CPOK XPaHEHHUs NIEPCOHAIBHBIX JaHHBIX HE YCTAHOBJICH
denepaabHbIM 32aKOHOM, JJOTOBOPOM.
5.10. IIpu cbope nepcoHaIbHBIX JAHHBIX, B TOM YHC/IE TTOCPEACTBOM MHMOPMALIMOHHO-
TeJIEKOMMYHUKaIMOHHOH ceTh MHTepHeT, Oneparop obecrnieunBaeT 3alMch, CUCTEMATU3ALIHIO.
HAKOIUIEHUE, XPAHEHUE, YTOUHEHHE (OOHOBJIEHHE, U3MEHEHHE). U3BICUCHHE MEPCOHATIBHBIX
JaHHbIX rpakaaH Poceniickoii @enepaunn ¢ UCroib3oBaHueM 0a3 JaHHBLIX, HAXO/SIUIMXCS Ha
Teppuropun Poccuiickoil deliepanni, 3a UCKIIOUEHHEM CJlydaeB, YKa3aHHbBIX B 3aKOHE O
ePCOHAIBHBIX JIaHHBIX.
6. AkTyaJiM3auMs, HCNIpaBJieHHe, yiajleHHe H YHHUTOKeHHe NepCoOHAaTbHbIX JaHHbIX, OTBEThI
Ha 3anpochbl Cy0beKTOB HA AOCTYM K NEePCOHATbHBIM JaHHBIM
6.1. [ToaTBepaxnenue gakra oOpadOTKH MEPCOHATBHBIX JaHHBIX OnepaTopoM, MpaBOBbIE
OCHOBAHMS 1 L1 00pabdOTKU NMEePCOHANbHBIX JAHHBIX, a TAK)KE UHbIC CBEACHHUS, YKAa3aHHbIE B 4. 7
cT. 14 3aKoHa 0 epcoHaIbHBIX JJAHHBIX, NIpelocTaBasatoTess OnepaTopoM CyOBEKTY NMepCOHATBHBIX
JAHHBIX WJIH €ro NpeACcTaBUTE/I0 NpU oOpallleHuH 100 IpH MOJYUeHHUH 3arpoca cyObeKTa
NIEPCOHAJIBHBIX JJAHHBIX WJIU €0 MpeICTaBUTES.
B npenocrasisemble CBEIEHNs HE BKJIFOYAIOTCS NIEPCOHANIbHBIE JaHHbIE, OTHOCALIUECS K APYTHUM
C}/6'beKTaM IIEPCOHAJILHBIX JaHHBIN, 3a HCK/IIOUEHHCM CJyUdaeB, Korga HMEHTCA 3aKOHHBIC
OCHOBAHHUS IJISL PACKPBITHS TAKUX [IEPCOHATBHBIX NAHHBIX.
3arpoc JOJKEH COAEpKATh:

— HOMEp OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTH CYyObeKTa NePCOHaNbHbBIX
JAHHBIX WU €0 NPEICTAaBUTEIsl, CBEEHMS O JlaTe Bbllaul YKa3aHHOTO JJOKYMEHTA U BbLIABILEM
€ro oprase;

— CBEJIEHMH, TOATBEPIKAAIOLLHE YUacTHe CyObeKTa MepCoOHaIbHBIX JAHHBIX B OTHOIICHUIX C
Oneparopom (HOMep 0roBOpa, AaTa 3aKI0UeHHs J0roBopa, YCJIOBHOE CI0BECHOE 0003HAUCHHE U
(1J11) MHbIE CBEAECHHMS ), THOO CBE/IEHHS, HHbIM 00pa3oM MoATBepxiaatoiiue Gpakt oopadboTku
LIEPCOHANIBHBIX JaHHbIX OriepaTopom;

— NOANUCHL CyOBbEKTa MEPCOHATbHBIX JAHHBIX HIH €r0 MpeCTaBUTES.

331‘[])OC MOJKET OBITh HampasJICH B (b()pMC DJICKTPOHHOTO JOKYMEHTA H IIOAINMCaH 3JI€KTpOHHOI>i
IIOAINHNCBIO B COOTBETCTBHUHU C 3aKOHOAATEINbCTBOM Poccniickoii CDC,HGPHU,HH.

Ecinu B O6paLLI€HHH (3ar1poce) C}/6'b€KTa MEPCOHAJILHBIX JaHHbLIX HE OTPaK€HbI B COOTBCTCTBHH C
TpeboBaHUSIMH 3aKOHA O MePCOHATBLHEIX TaHHBIX BCE HEODOXO/IUMEBIE CREJIEHUS W CVOLEKT He
O6JIB.II3€T [mpaBaMi OOCTYyIIa K 3anpamnBaeMOﬁ l/IH(I)OpMaIIl/IH. TO €MY HallpaBJIsSACTCA
MOTHBI/IpOBaHHI)Iﬁ oTKas.



[TpaBo cyObeKTa NMEepCOHABHBIX JJaHHBIX Ha JIOCTYIl K €r0 NMePCOHAIbHLIM JaHHBIM MOXKET OBITh
OrpaHHUCHO B COOTBETCTBHU ¢ 4. & ¢T. 14 3aKOHa O NMepCOHAIbHBIX JaHHbIX, B TOM YHCJIE €CJIH
J0OCTYT CyObeKTa NepCOHATIbHBIX JIaHHBIX K €r0 NePCOHAIbHLIM JaHHBIM HapylUacT npaBa 1
3aKOHHbIE UHTEPEChl TPETHUX JHLL. '

6.2. B cnydae BBLIABJICHHS HETOYHBIX NEPCOHAIbHBIX JJAHHBIX 1IpU 00pauleHHH CyOheKTa
TMEPCOHAIBHBIX JIAHHBIX WIJIM €T0 MPECTaBUTENS U0 110 UX 3aIpOCy MIIH 110 3a11pocy
Pockomuamzopa OrnepaTtop ocyliecTBisieT 0J0KMPOBaHHE TIEPCOHATBHBIX JaHHBIX, OTHOCSLIUXCS K
3TOMY CYOBEKTY MEPCOHATBHBIX JAHHbBIX. C MOMEHTA TAKOTO 0OpaLlEeHUs Hilk [10JIy UEHUA
yKa3aHHOI'0 3arpoca Ha Mepuojl IPOBEPKU, €CIH OJIIOKHPOBAHUE NIEPCOHANIbHBIX JaHHBIN HE
HapyLIaeT MpaBa U 3aKOHHbIE UHTEPEChl CyObEKTa NEPCOHANBHBIX JAHHBIX WK TPETbUX JIMII.

B cnyuae noarBepracHus GakTa HETOUHOCTH NEPCOHAIBHBIX JaHHBIX OniepaTop Ha OCHOBAHUM
CBEJEHUI, NPEACTABACHHBIX CYOBEKTOM 11€PCOHABLHBIX JIAHHBIX HIIH €T0 MPEICTABUTENEM 00
POCKOMHAA30POM, HJIH HHBIX HEOOXOAMMBIX JIOKYMEHTOB YTOUHSAET N€PCOHAIBHbIEC JaHHbIE B
TeueHHe ceMu pabouux AHEH co THS MpeACTaBACHHS TaKUX CBEICHUH U CHUMAET OJIOKUPOBAHUE
MepCOHANbHBIX AAHHBIX.

6.3. B ciyudae BbISBICHHS HEMPaBOMEPHOI 00padOTKH MEPCOHAIbHBIX JaHHBIX IIPH 00OpalleHUH
(3arpoce) cyObeKTa NepcoHaNbHBIX TaHHBIX WK €ro npeacrasuress aMbo PockoMHanzopa
OriepaTop OCyIIeCTBAAET OJOKUPOBAHHE HIIM YHHUTOKEHUE HENPaBOMEPHO 00padaTbiBacMbIX
MEePCOHANBHBIX JAHHBIX, OTHOCSLIMXCSA K 3TOMY CyOBEKTY IEPCOHAIBHBIX JaHHBIX, ¢ MOMEHTA
TaKkoro oOpamieHus Uin MoJdyUYeHHs 3ampoca.

6.4. Ilpu noctrmxeHun Leael 00paboTKH NEPCOHANBHBIX AaHHBIX, a TAKXKE B Cllydae OT3bIBa
CyODLEKTOM MEePCOHANBHbBIX JAHHBIX COTJIACHS Ha UX 00pabOTKy MepcoHasbHbIE JaHHbIE NOIEXKAT
YHUUYTOXKEHUIO, ECIIN:

— MHOE HE MPEe1yCMOTPEHO J0rOBOPOM, CTOPOHOI KOTOPOI'0, BHIFOAONPHOOpETATENEM UIH
NOPYUUTENEM [0 KOTOPOMY SIBJISIETCS CYyOBEKT [1ePCOHAIBHBIX JAHHBIX:

— Onepatop He BIIpaBe OCYLIECTBIATL 00padoTKy 0e3 cornacus cyObeKTa NepCOHaIbHBIX
JAHHBIX Ha OCHOBAHHSIX, MPEILyCMOTPEHHBIX 3aKOHOM O MIEPCOHAJbHBIX JaHHBIX WM MHBIMU
dbeiepalibHbIMI 3aKOHAMH;

— MHOE HE MPeIyCMOTPEHO JIPYTHM coraiieHrem mesxay Onepatopom U CyOBeKTOM
MepCOHaNbHBIX JAAHHBIX.

6.5. O6pa6aTbIBaeMble NEPCOHAJIBHLIC AaHHBIC ITOAJICKAT YHUUYTOXKCHHIO J100 00e31MUHBAHUIO O
JOCTHXCHHH L[eneﬁ O6pa6OTKH HJIH B cjlydace yTparThsl H€O6X011HMOCTI/I B JOCTH>KCHHMH OTHX ueﬂeﬁ,
CCJIM MHOC HE MPEAYCMOTPEHO ,E[Cf"ICTBYK)LHI/IM 3aKOHOAATC/ILCTBOM.

6.6. Ilopsamok yHUUTOXKEHUS 00pabOTAHHBIX NIEPCOHAIBHBIX JAHHbIX.

— VHUYTOXKEHMIO TMOJJIEkKAT YTPATUBIIMNE TIPAKTHYECKOE 3HAUEHHE U HE UMEIOLIHE
UCTOPUYECKOW MM MHONH UEHHOCTH HOCUTEIH HHPOPMALMH, cojiepikalliie epCOHAIbHbIE JaHHbIE.
[1pu YHUYTOKEHUH TAKWX HOCHTEIEH AOJKHO OBITh UCK/IIOUEHO O3HAKOMJIEHHE ¢ HUMHU
MOCTOPOHHUX JIULI, HEIIOJIHOE MK C1yYalfHOE X YHHYTOXKEHHE.

— YHUYTOKEHHUE MPOU3BOINTCS MyTEM CONOKEHHS, pacjlaBieHus, ApoOIeH s, paCTBOPEHUs,
XMUMHUUYECKOI0 Pa3jioKeHUs UK NPEBPALLCHUS B MATKYHO Oec(OpMEHHYIO0 Maccy WM MOPOUIOK.
JlonyckaeTcsi yHUUYTOKEHHUE JIOKYMEHTOB IIyTEM H3MEJIbYEHUS B OYMaXKHY10 Ce4Ky. MarHuTHble U
doTtorpapuyecKue HOCUTENIH YHUUTOKAIOTCSA CONOKEHNEM, ApOo0JeHHEM, pacIUIaBIeHUEM U
APYTHMH CII0CO0aMH, NCKIHOYAIOILMMHU BO3MOKHOCTD HX BOCCTAHOBJICHHUS.

— YHUUTOKEHHE 00pabOTaHHBIX MEPCOHATBHBIX JAHHBIX IPOU3BOANUTCS KOMUCCHOHHO, €
COCTaBJICHHEM COOTBETCTBYIOMEro akTa. CocTaB KOMUCCHM Ha3HAUaeTces MPUKa3oM JupeKropa. B
KOMUCCHIO HAZHAYAROTCS JIUTA. JIOTTYHTEHHBIE K paﬁoTe ¢ nepcoHajibHbIMH JIAHHBIMH H HUMErIIe
HETIOCPE/ICTBEHHOE OTHOHICHUE K YHUUTOKAEMBIM MaTepHUaliaM.



—Ha HJOKYMCHTAJILHBIE MaTCPHaJIbI, OTO6paHHbIC KOMUCCUEH 11 YHUYTOXCHUS,
COCTAaBJIAETCS aKT 00 YHUYTOXKECHHUIN JTOKYMCHTOB, KOTOprﬁ MOAINMCBLIBACTCA YJICHaAaMU KOMUCCHUHU U
YTBEPKAACTCH I'NIaBHBIM BpadOM.

= OT06paHHbI€ U BKJIFOUEHHbIC B aKT 00 YHUUTOXKCHHH JOKYMCHTAJBbHBIE MaTEPpHaAJIbI ITOCJIC
HX CBECPKH WICHAMM KOMHCCHUU XPAHATCA OTACIIBHO OT APYTruX MaTcpHaloB.

— YHUUTOXKEHUE JOKYMCHTAJ/IbHBIX MATCPHUAJIOB JIO YTBEPIKICHUA aKkTa 00 YHUYTOKCHHUN
JOKYMCHTOB JHPCKTOPOM 3allpeiacTcs.

— YHHUTOKEHUE JOJIKHO NpoH3BOANTECS B BOSMOIKHO KOpOTKHI\"I CPOK ITOCJIC YTBCPMKIACHUA
JUPECKTOPOM aKTa 00 YHHYTOKCHHH JOKYMEHTOB.

6.7. be3 oopmiieHNs aKTa YHUUTOKAIOTCS: HCIIOPUEHHbIE OYMaXKHBIE H TEXHHYECKHE HOCHTEIH.
YepPHOBUKH U MPOEKThI JOKYMEHTOB, U APYTrHe MaTepuabl, 00pa30oBaBIIKECs MPH UCIIOJTHEHUH
JIOKYMEHTOB, COJIEp KalliX [ePCOHAIbHbIE JaHHbIC.

B npouemypy YHHUTOKEHUS IOKYMCHTOB U HOcUTelel MHpopmaLnu 63 COCTaBICHUS akTa BXOIUT
NpOBEACHUE CIACAYIOINX MEPONPUATHIA:

— pa3pbiBAHHE JIMCTOB, Pa3pyllleHHe MarHHTHOTO MJIM HHOT'O TEXHHUYECKOro HOCUTEJIs B
[IPUCYTCTBUHM UCTIOJIHUTEIIS U PyKOBOIMTENS 110Apa3ieIeH s, JOIMy LIEHHBIX K 00paboTke
NIEPCOHAJILHBIX JTAHHBIX;

— HaKarjuBaHUe OCTATKOB HOCUTeNEelH B OlleuaThlBaeMOM SILIUKE (YpHE);

— (buzMUecKoe YHUUTOXKEHHE OCTATKOB HOCHUTEJIEH HECKOAbKUMHU COTPY THUKaMH
nojpasaesieHust, JOMyIEHHbIMY K padoTe ¢ NepCOHaIbHBIMU JaHHBIMU,

— BHECEHHE OTMETOK 00 YHHUTOXKEHHUU B YUETHBIE (POPMbI JOKYMEHTOB U HOCHTEJIEH.



